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MONTANA BOARD OF PLUMBERS 
301 South Park, PO Box 200513 

Helena, MT 59620-0513 
(406) 444-5696   FAX (406) 841-2305 

www.plumber.mt.gov 
 

CONTINUING EDUCATION PROVIDER AND COURSE 
APPLICATION 

(for Course, Class or Seminar Approval) 
 

NOTE: This application must be submitted to the Plumbing Board Office no later than 30 days prior to the 
board’s next meeting. An incomplete application cannot be processed. 

 

 

PROVIDER INFO: 
Business Name: Provider #   

(If applicable) 

Address: 

City:     

 

State:    

 

Zip:     

                Contact Person:    Phone:     

Email:   

EIN/SS#:   

INSTRUCTOR: 
Name:    
 
Provide documented proof of Instructor qualifications on a separate page – See 
checklist on next page. ARM 24.180.2102.  
 
 
Flowchart Matrix for approved Instructor: 

 

FEES: 

PROVIDER APPLICATION FEE: $50 

(Fee is a one-time fee per each renewal) 

cycle)

COURSE FEE: $25 (for each course) 

(Fee is in addition to the application fee) 

http://www.plumber.mt.gov/
http://www.mtrules.org/gateway/RuleNo.asp?RN=24%2E180%2E2102


Checklist for Instructor approval: 

One of the following Instructor qualifications must be met, please submit 
documents providing proof of:  
 

 A certified continuing education instructor employed by 

IAPMO. 

 A plumbing continuing education instructor approved in a state 

that has a plumbing license reciprocity agreement with the 

board, if the instructor has also successfully completed the 

IAPMO “train the trainer” course for the Uniform Plumbing 

Code. 

 Licensed as a journeyman or master plumber in a state or 

jurisdiction that has adopted the uniform plumbing code and; 

o Has no former or pending disciplinary actions against the 

instructor’s plumbing license in any jurisdiction, unless 

the board is satisfied that the conduct has been 

adequately addressed through compliance with 

sanctions imposed; and is either: 

 a UPC inspector for an authority having jurisdiction, 

as that term is defined in the UPC; or 

 an apprenticeship training instructor for a union in 

a jurisdiction that has adopted the UPC; or 

 certified as a plumbing inspector by IAPMO; or 

 successfully complete the IAPMO “train the trainer” 

course for the UPC. 

 

 

 

 

 



Course Information: 

Course curriculum must be based on one or more of the following areas: 
            (i)  the adopted state plumbing code – Uniform Plumbing Code. 
            (ii)  Title 37, chapter 69, MCA, pertaining to licensure of plumbers; 
            (iii)  Title 50, chapter 60, MCA, pertaining to building codes and permit requirements; 
            (iv)  ARM Title 24, chapter 180, pertaining to the board's rules; 
            (v)  ARM 24.301.301 through 24.301.351, pertaining to building code plumbing 
matters; or  
            (vi)  other subjects related to the plumbing industry, as approved by the board. 
 

Your example course completion certificate shall include: 
 date of course; 
 location of course; 
 name of instructor(s); 
 name of person/licensee completing the course; 
 state assigned plumbing board approval number; and 
 number of completed hours of instruction. 

 
 
NOTE:  Each course must have a separate syllabus attached that provides what will be 
instructed and shall include; references to Montana adopted codes, rules, statutes and 
example quiz questions for each course.  Montana is currently on the Uniform Plumbing 
Code (UPC) 

 

 
Course Title:    
Code Related Hours:          

Industry Related Hours:         

(FOUR HOUR INCREMENTS) 
 

Course Type: On-Line Correspondence In Person 
 

Course Title:    
Code Related Hours:         

Industry Related Hours:          

(FOUR HOUR INCREMENTS) 
 

Course Type: On-Line Correspondence In Person 
 

Course Title:    

Code Related Hours:           
Industry Related Hours:           

(FOUR HOUR INCREMENTS) 
 

Course Type: On-Line Correspondence In Person 

 

 

 

 

 

http://leg.mt.gov/bills/mca_toc/37_69.htm
http://leg.mt.gov/bills/mca_toc/50_60.htm
http://www.mtrules.org/gateway/ChapterHome.asp?Chapter=24%2E180
http://www.mtrules.org/gateway/ruleno.asp?RN=24.301.301
http://www.mtrules.org/gateway/RuleNo.asp?RN=24%2E301%2E351


Course Title:    

Code Related Hours:               
            Industry Related Hours:             

            (FOUR HOUR INCREMENTS) 

 
            Course Type: On-Line Correspondence In Person 

 
Course Title:    

Code Related Hours:               
            Industry Related Hours:             

            (FOUR HOUR INCREMENTS) 
 
            Course Type: On-Line Correspondence In Person 

 

Course Title:    

Code Related Hours:               
            Industry Related Hours:             

            (FOUR HOUR INCREMENTS) 
 
            Course Type: On-Line Correspondence In Person 
 

Course Title:    

Code Related Hours:               
            Industry Related Hours:             

            (FOUR HOUR INCREMENTS) 
 
            Course Type: On-Line Correspondence In Person 

 
Course Title:    

Code Related Hours:               
            Industry Related Hours:             

            (FOUR HOUR INCREMENTS) 
 
            Course Type: On-Line Correspondence In Person 
 

Course Title:    

Code Related Hours:               
            Industry Related Hours:             

            (FOUR HOUR INCREMENTS) 
 
            Course Type: On-Line Correspondence In Person 

 

Course Title:    

Code Related Hours:               
            Industry Related Hours:             

            (FOUR HOUR INCREMENTS) 
 
            Course Type: On-Line Correspondence In Person 
 

(Course sponsors must report an attendance roster of licensees within 30 
days to the board office. A username and password will be provided to you.) 

 
 
 

 
 

 



ARM 24.180.2102       CONTINUING  EDUCATION  REQUIREMENTS 
            (1)  Beginning September 1, 2006, each journeyman or master plumber shall obtain at least four hours of 
board approved continuing education annually in order to renew the person's license.  The license renewal 
application must be signed by the licensee and certify that the licensee has completed the required amount of 
continuing education. 
            (a)  New licensees are exempt from the requirements during their first renewal cycle.  Those licensees 
changing from journeyman licenses to master plumber licenses are not exempt from completing at least four hours of 
continuing education. 
            (2)  In general, courses should be designed to advance the knowledge and skills of licensees.  A licensee 
may receive credit only for continuing education courses that have received prior approval of the curriculum by the 
board or the department and to which a course approval number has been assigned by the department.  Course 
approval expires when changes in plumbing code, statutes or rules necessitate. 
            (a)  Course curriculum must be based on: 
            (i)  the adopted state plumbing code; 
            (ii)  Title 37, chapter 69, MCA, pertaining to licensure of plumbers; 
            (iii)  Title 50, chapter 60, MCA, pertaining to building codes and permit requirements; 
            (iv)  ARM Title 24, chapter 180, pertaining to the board's rules; 
            (v)  ARM 24.301.301 through 24.301.351, pertaining to building code plumbing matters; or  
            (vi)  other subjects related to the plumbing industry, as approved by the board. 
           (b) Course instructors shall be, as of the date of the course approval application and at all times while 
providing continuing education instruction: 

(i) a certified continuing education instructor employed by the International Association of Plumbing and 
Mechanical Officials; 

(ii) a plumbing continuing education instructor approved in a state that has a plumbing license reciprocity 
agreement with the board, if the instructor has also successfully completed the International Association of Plumbing 
and Mechanical Officials’ “train the trainer” course for the Uniform Plumbing Code; or 

(iii) licensed as a journeyman or master plumber in a state or jurisdiction that has adopted the uniform 
plumbing code, if the instructor: 

A. has no former or pending disciplinary actions against the instructor’s plumbing license in any 
jurisdiction, unless the board is satisfied that the conduct has been adequately addressed through 
compliance with sanctions imposed; and 

B. is either: 
1.  a uniform plumbing code inspector for an authority having jurisdiction, as that term is 

defined in the uniform plumbing code;  
2.  an apprenticeship training instructor for a union in a jurisdiction that has adopted the 

Uniform Plumbing Code; 
3.  certified as a plumbing inspector by the International Association of Plumbing and 

Mechanical Officials; or 

4.  successfully complete the International Association of Plumbing and Mechanical 

Officials’ “train the trainer” course for the Uniform Plumbing Code. 

(c)  Course sponsors shall provide the department with a minimum of 15 working days prior notice of the time and 
place of every course or seminar. 
            (d)  Course sponsors shall provide each person completing a continuing education course with a completion 
certificate.  The completion certificate must contain all of the following information: 
            (i)  the date of course; 
            (ii)  the location of course; 
            (iii)  the name of instructor(s); 
            (iv)  the name of licensee completing the course; 
            (v)  the state assigned course approval number; and 
            (vi)  the number of completed hours of instruction. 
            (3)  For quality assurance or evaluation purposes, representatives of the department or the board may audit 
the course for content without charge.  Such a person shall not receive or be issued a certificate of completion for that 
course. 
            (4)  The department may conduct a random audit of up to 50 percent of all active licensees following the 
licensee renewal process. 
            (a)  All licensees shall retain course completion certificates for a minimum of three years, for auditing 
purposes. 
            (b)  Audited licensees are required to furnish to the department certificates of completion which demonstrate 
attainment of the four hour continuing education requirement. 
            (c)  Failure by the licensee to provide certificates of completion when audited shall constitute grounds for 
implementation of disciplinary proceedings against the licensee. 
            (5)  All requests for exemption from the continuing education requirements will be reviewed by the board and 
determinations will be done on a case-by-case basis. 
            (6)  If a licensee does not timely file a renewal application, and thereafter files a late renewal application, the 
late renewal application must contain documentary proof that the licensee has obtained the required amount of 
continuing education.  

 
 
 

http://www.mtrules.org/gateway/RuleNo.asp?RN=24%2E180%2E2102

